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AGENDA  

• What Is SAM.gov? 

• Why Register in SAM.gov 

• Why the State of Connecticut requires 

SAM.gov registration. 

• What is Table of Size Standard. 

• What is NAICS Code.  

• SAM.gov registration Steps. 

RELEVANT TERMS 

• Login.gov 

• UEI#  

• CAGE Code 

• DAS 

• Size Standard 

• NAICS Code 

• Administrator Role 

• Notarize Letter 

• DLA 

• CAGE Review letter 

• IRS Tin Validation letter 

• FSD 

• FSD Incident Number 
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WHAT IS SAM.GOV 

SAM.gov, the System for Award Management, is 

a centralized platform used by the U.S. 

government for managing federal awards, 

grants, contracts, and assistance programs. It 

serves as a comprehensive database where 

organizations can register, update their 

information, search for opportunities, and 

respond to solicitations.  

 

SAM.gov streamlines the procurement process, 

enhances transparency, and ensures compliance 

with federal regulations. 
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WHY REGISTER IN SAM.GOV 

• To obtain a CAGE Code. 

• Find Federal Solicitations. 

• It is a Market Research tool.  

• Federal Contractors and Grants recipients 

are required to register at SAM.gov.  

SAM.GOV 
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STATE OF CT REQUIREMENTS 

• SAM.gov registration is a mandatory action 

to obtain/renew CT DAS Small/Minority 

Business Enterprise (S/MBE) Certifications.  

• Entities MUST have an active SAM.gov 

registration to apply for CT DAS S/MBE 

certification.  

 

• As part of the SAM registration process, 

businesses provide a three-year average 

income and identify NAICS Code. In doing 

so, businesses are classified as Small Business 

utilizing the SBA Size Standard. 
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WHAT IS A TABLE OF SIZE STANDARD? 

• It is a Chart to Identify businesses as:  

Small Business Concern 

• Utilize Industry Classification Code System 

(NAICS Code) with Average Annual 

Receipts.  

• For certain industries - utilize NAICS Code 

and Number of Employees. 

• Classify your business as “Small” utilizing the 

size standard chart.  

 

 

Download the Table of size Standard here:  

 

Table of size standards | U.S. Small Business 

Administration (sba.gov) 

https://www.sba.gov/document/support-table-size-standards
https://www.sba.gov/document/support-table-size-standards
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WHT IS NAICS CODE? 

North American Industry Classification System 

• It is an industry Classification System utilized 

by all Federal Agencies.  

• The Federal Government uses NAICS Code 

to categorize industry/commodity on 

solicitation.  

• Businesses can identify their products and 

services with NAICS Code.   

• Identify NAICS Code before starting 

SAM.gov registration.  

• Need to know NAICS Code to complete 

SAM registration “Assertion Section”. 

Find NAICS Code at:  

North American Industry Classification System 

(NAICS) U.S. Census Bureau 

https://www.census.gov/naics/
https://www.census.gov/naics/
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SAM.GOV REGISTRATION STEPS 

 

     

                                            

 

STEP: 1

CREATE 
LOGIN.GOV 

Account with 
business email 
and phone 
number

STEP: 2

VALIDATE 
BUSINESS  

Name, Address, 
Year & State of 
Incorporation

STEP :3

COMPLETE SAM 
REGISTRATION

Registration 
Application Submit

Addtional Step:
Request Entity 
Administrator 

Role
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Approximate Process Timeline 

 

 

 

 

 

 

 

• Same Day
Login.gov account 

Creation

• 1-3 Business DaysEntity Validation

• Same Day
Complete SAM 

Registraion Application

• 1-3 Business DaysIRS TIN Validation Email

• Up to 10 Business DaysCAGE Code Validation 
Email
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DETAIL STEPS 

Create a Login.gov account. 

• Use a company email address and phone number.  

 Validate Business & Obtain Unique Entity ID 

• Validate: Name, address, start year, state of incorporation. 

• Upload: Bank Statement and Article of Organization/Incorporation. 

 Complete SAM Registration Application. 

• Complete Registration & submit – Need EIN/TIN Number 

• Need Bank Account # and Routing number.  

Request Entity Administrator Role 

•  Submit Notarized letter to become the Entity Administrator. 

 IRS TIN Validation (IRS Email)  

•  Receive email validation from IRS. 

 DLA CAGE CODE Validation (DLA Email)  

• If there is any discrepancy in business information.  

• DLA CAGE will send an email to request further information. 

 Receive GSA/SAM Entity Activation Email.  

•   Receive email from GSA/SAM – Entity is now Active.  



  

  

11 | P a g e  

All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change. 

 

STEP 1: CREATE LOGIN.GOV ACCOUNT 

Create a login.gov account.  

www.login.gov 

 

• Create an account. 

• Use company email address. 

• Create a secure password. 

• Write down – User ID & Password. 

• Set up Authentication code with SMS/Text. 

• Keep all information consistent with official 

documents. 

http://www.login.gov/
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STEP 2: ENTITY VALIDATION & UEI# 

Validate – Business Name, Address, Year, & State. 

www.sam.gov  

• Get started. 

• Enter Entity Data  

• Start Validation 

• Complete Validation 

• Get Unique Entity ID 

• Continue SAM Registration 

 

 
 

 

 

 

 

 

http://www.sam.gov/
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Upload Supporting Documents for entity validation: 
 

• Validate the following: 

- Business name. 

- Business Address. 

- State of incorporation. 

- Year of incorporation. 

 

What documentation should I use? 
 

• Acceptable Entity Validation Documents. 

- Article of organization/Incorporation (year & State). 

- Bank Statement with Business (Name and Address).  

 

• Acceptable Entity Validation Documents for Sole 

Proprietors 

- Driver’s License, Passport, IRS Form with Schedule C  

 

a)  Upload document to Validate business info. 
 

- Article of organization/Incorporation (year & State). 

- Bank Statement with Business (Name and Address).  
 

b) Receive a Federal Service Desk, or FSD#. 
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c)  Look out for GSA/SAM email with instructions. 
 

d)  Obtain Unique Entity ID#.  

 

GSA Federal Service Desk: GSAFSD_kb_articles - GSA Federal Service Desk 

Service Portal 

Acceptable Entity Validation Document list 

 

https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=22e9dd52874d8a505babba69cebb353a
https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=22e9dd52874d8a505babba69cebb353a
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SAM.gov Entity Validation Policy: 
 

• Before you begin – Check Business Name, 

Address, Business Start Date at the CT 

Secretary of State page: 

onlineBusinessSearch (ct.gov) 
 

• Business information must match with your CT 

Secretary of State registration and  

• Business information must match with EIN/TIN. 

 

 

 

 

 

 

 

 

 

 

 

https://service.ct.gov/business/s/onlinebusinesssearch?language=en_US
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What is the difference between getting a UEI# 

Vs. Entity SAM Registering? 
 

Entity Registration:  
 

• Entity registration: Contracts and Financial 

Assistance directly from Federal Government.   

• SAM register: bidding on federal contracts.  

 

Unique Entity ID only: 
 

• Entities with no direct federal contracts, such as sub-

awardees. 

• Entities who do not directly bid on contracts or apply 

for assistance.  

• Subrecipient – with subawards from a pass-through 

contract. 

• Non-Federal entity who is Subrecipient of federal 

grant from a pass-through.  

 

 

 

 

 

[Cite your source here.] 
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VIDEO INSTRUCTION:  

 

Entity Validation Process 

 

SAM Registration Part 1: 

https://youtu.be/yO0lyz6oiMc?si=-eqfgfEMAp_TPU6u 

 

https://youtu.be/yO0lyz6oiMc?si=-eqfgfEMAp_TPU6u
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STEP 3: SAM REGISTRATION APPLICATION 

After Completing Entity Validation:   

 

Start SAM.gov Registration Application. 
 

• Log into SAM.gov. 

• Navigate to “Workspace”, select the category that is 

applicable to you. 
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• Select the three dots on the right-hand side of your 

workspace.  

• Select “register” or “update” as applicable.  
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What is next: 
 

• When SAM.gov application is submitted.  
 

• Look out for email notification from the following 

agencies. 
 

1. GSA/SAM - Completion of SAM registration process. 

2. IRS TIN - validation email. (IRS EIN Validation). 

3. DLA CAGE - Validation email for information and issue Entity 

CAGE CODE. 

 

Required information list to complete SAM registration: 

Be sure to have access to your email, one time passcode will be sent to your email 

during this process. 

- Business EIN/TIN number (Tax ID). 

- Bank Account number. 

- Bank Routing Number.  

- 3-5 years Average receipts. 

- Gross income for Sole Proprietorship. 

o Please refer to CFR 121.104 – How does SBA calculate annual receipts. 
o eCFR :: 13 CFR 121.104 -- How does SBA calculate annual receipts? 

 

https://www.ecfr.gov/current/title-13/chapter-I/part-121/subpart-A/subject-group-ECFRd133f03f6d8398b/section-121.104
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• Last and Final STEP -  
- Receive Email from GSA/SAM. 

- Your entity is Active in SAM. 

 

 

 

VIDEO INSTRUCTION:  

SAM.gov Registration Application 

   

 

SAM Registration Part 2: 

https://youtu.be/ZuAvvIOm6Qg?si=zMZIIxpaScpplTEO 

 

 

 

 

 

https://youtu.be/ZuAvvIOm6Qg?si=zMZIIxpaScpplTEO
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REQUEST ENTITY ADMINISTRATIOR ROLE 

• Reason to submit an Entity Administrator 

Appointment letter.  

 

1. If the business has had a SAM Profile in the past, but the 

business no longer has access to their account.  

2. The business owner/person in charge would need to 

request an administrator role to gain access to their 

existing (expired/not expired) Entity SAM profile.  

 

 

 

 

 

 

 

 

FACT: Entity Administrator - is the only one who 

can Submit updates and manage accounts. 
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How to submit the Entity Administrator Letter. 

• Create an incident at FSD.gov.  

• You must be logged in with login.gov account. 
 

 

 

Download the notarized letter template. 

• Search: Notarized Letter  

• Read the two articles below.  
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Download Notarized letter Template:  

GSAFSD_kb_articles - GSA Federal Service Desk 

Service Portal  

 

• Download Template 1 – Single Entity. 
 

• Completing the Form : 
- Complete the Notarized letter to become Entity Administrator.  

- Notarized letter must be on company letterhead.  

- Business name and address must match what is shown on SAM. 
 

 
 

- Administrator’s name must match with what is on SAM profile.  
 

 

https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=35e4ccf987348a9465b70ed40cbb3553
https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=35e4ccf987348a9465b70ed40cbb3553
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- Enter the name of person who is authorizing this the administrator 

role (owner/president etc.) 
 

 
- Complete the SIGNATURE information below. 
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• Submit the Notarized letter at FSD.gov. 
- Log in to FSD.gov using login.gov credentials. 

- Create an incident (bottom of the page) 

 
- Complete the questionnaire and attach the notarized letter.  

 
- Submitting the request will create an FSD reference number. 

- Look out for Email with FSD reference number on subject line. 

- Look out for a second Email with approval of administrator role. 
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SAM REGISTRATION - FAQ 

1. Business NOT classified as Small Business in SAM 

- Check income entered – must meet the size standard. 

- Check business Structure question, make sure it is shown as “Not 

Tax exempt.”.  

- Check “yes” to FAR Question number 19 regarding DBE if it 

applies.  

 

2. Entity’s purpose of registration shown as “Financial 

Assistance.”  

- Answer the question correctly “What is your goal”? 

- Be sure to select – “Directly with U.S. Federal Government.” 

- Then “Bid on a federal procurement opportunity as a prime 

contractor”. 
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- Be sure to select “All Awards” not “Financial Assistance”. 

 

- Contractor must select “all Awards”.  
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3. Why is my business registered as “Government 

Entity”? 

- During entity validation – This question was answered as “Yes”. 

- If this happens, the account needs to be deleted and start over.  

 
 

4. Why is my business shown as “non-profit”? 

- Correct registration to select “for-profit” in the company data 

section.  
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5. I obtained the UEI#, do I need to do anything else? 

- Yes, complete the SAM registration by navigating to “workspace”.  

- Select the three dots near the expiration date. 

 

6. My business cannot be found on SAM Search, but I am 

registered. 

- Check the box for “Include in public search”.  

- Selecting “No” to these questions makes the entity Unsearchable.   
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UTILIZE THE FSD.GOV KNOWLEDGE BASE  

gsa Knowledge Base 2 - GSA Federal Service Desk Service Portal 

(fsd.gov) 

GSA SAM.GOV RESOURCE LINKS 

How to update an Entity Registration in SAM.gov:  

Quick Start Guide for Updating an Entity Registration. 

 

Entity Registration FAQs: 

 gsafsd_kb_category - GSA Federal Service Desk Service Portal 

 

Entity Registration Videos:  

gsafsd_kb_category - GSA Federal Service Desk Service Portal  

 

Entity Registration Glossary Terms:  

gsafsd_kb_category - GSA Federal Service Desk Service Portal 

 

SAM Entity Validation 

SAM.gov Entity Validation (gsa.gov) 

https://www.fsd.gov/gsafsd_sp?id=gsa_kb_view2&kb_id=f66d8e6cdb76d4100d73f81d0f9619c6
https://www.fsd.gov/gsafsd_sp?id=gsa_kb_view2&kb_id=f66d8e6cdb76d4100d73f81d0f9619c6
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=7ae0cb0c1b4f64108aa3a8eae54bcb0e
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=7ae0cb0c1b4f64108aa3a8eae54bcb0e
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=5001034c1b4f64108aa3a8eae54bcb4a
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=5001034c1b4f64108aa3a8eae54bcb4a
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=1301074c1b4f64108aa3a8eae54bcba7
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=1301074c1b4f64108aa3a8eae54bcba7
https://www.gsa.gov/system/files/Stakeholder_Forum_-_Validation_-_August_9,_2022.pdf


             
 

 

 

ADDTIONAL 

ASSISTANCE 

SBDC - About Us | Connecticut Small 

Business Development Center (uconn.edu) 

https://ctsbdc.uconn.edu/about-us/
https://ctsbdc.uconn.edu/about-us/
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