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SAM.GOV REGISTRATION

OVERVIEW

Preparation Guide



SAM.GOV REGISTRATION STEPS

STEP: 1

CREATE
LOGIN.GOV

Account with 
business email 
and phone 
number

STEP: 2

VALIDATE
BUSINESS

Name, Address, 
Year & State of 
Incorporation

STEP :3

COMPLETE SAM 
REGISTRATION

Registration
Application Submit

Addtional Step:
Request Entity 
Administrator 

Role
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.



Approximate Process Timeline

• Same Day
Login.gov account 

Creation

• 1-3 Business DaysEntity Validation

• Same Day
Complete SAM 

Registraion Application

• 1-3 Business DaysIRS TIN Validation Email

• Up to 10 Business DaysCAGE Code Validation 
Email
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.



DETAIL STEPS

Create a Login.gov account.

• Use a company email address and phone number.

Validate Business & Obtain Unique Entity ID

• Validate: Name, address, start year, state of incorporation.

• Upload: Bank Statement and Article of Organization/Incorporation.

Complete SAM Registration Application.

• Complete Registration & submit – Need EIN/TIN Number

• Need Bank Account # and Routing number.

Request Entity Administrator Role

• Submit Notarized letter to become the Entity Administrator.

IRS TIN Validation (IRS Email)

• Receive email validation from IRS.

DLA CAGE CODE  Validation (DLA Email)

• If there is any discrepancy in business information.

• DLA CAGE will send an email to request further information.

Receive GSA/SAM Entity Activation Email.

• Receive email from GSA/SAM – Entity is now Active.
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.



STEP 1: CREATE LOGIN.GOV ACCOUNT

Create a login.gov account.

www.login.gov

• Create an account.

• Use company email address.

• Create a secure password.

• Write down – User ID & Password.

• Set up Authentication code with SMS/Text.

• Keep all information consistent with official 

documents.
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.

http://www.login.gov/


STEP 2: ENTITY VALIDATION & UEI#

Validate – Business Name, Address, Year, & State.

www.sam.gov

• Get started.

• Enter Entity Data

• Start Validation

• Complete Validation

• Get Unique Entity ID

• Continue SAM Registration
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.

http://www.sam.gov/


Upload Supporting Documents for entity validation:

• Validate the following:

- Business name.

- Business Address.

- State of incorporation.

- Year of incorporation.

What documentation should I use?

• Acceptable Entity Validation Documents.

- Article of organization/Incorporation (year & State).

- Bank Statement with Business (Name and Address).

• Acceptable Entity Validation Documents for Sole 

Proprietors

- Driver’s License, Passport, IRS Form with Schedule C

a) Upload document to Validate business info.

- Article of organization/Incorporation (year & State).

- Bank Statement with Business (Name and Address).

b)Receive a Federal Service Desk, or FSD#.

c) Look out for GSA/SAM email with instructions.
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.



d) Obtain Unique Entity ID#.

GSA Federal Service Desk: GSAFSD_kb_articles - GSA Federal Service Desk 

Service Portal
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.

https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=22e9dd52874d8a505babba69cebb353a
https://www.fsd.gov/gsafsd_sp?id=gsafsd_kb_articles&sys_id=22e9dd52874d8a505babba69cebb353a


SAM.gov Entity Validation Policy:

 Before you begin – Check Business Name, 

Address, Business Start Date at the CT 

Secretary of State page:

onlineBusinessSearch (ct.gov)

 Business information must match with your CT 

Secretary of State registration and

 Business information must match with EIN/TIN.

What is the difference between getting a UEI# 

Vs. Entity SAM Registering?

Entity Registration:

• Entity registration: Contracts and Financial 

Assistance directly from Federal Government.

• SAM register: bidding on federal contracts.

Unique Entity ID only:

• Entities with no direct federal contracts, such as sub- 

awardees.

• Entities who do not directly bid on contracts or apply 

for assistance.

• Subrecipient – with subawards from a pass-through 

contract.

• Non-Federal entity who is Subrecipient of federal 

grant from a pass-through.
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.

https://service.ct.gov/business/s/onlinebusinesssearch?language=en_US
https://service.ct.gov/business/s/onlinebusinesssearch?language=en_US


VIDEO INSTRUCTION:

Entity Validation Process

https://zoom.us/clips/share/A2F3MSBtJdLthPuOCEZNFSLU7GO7 

9jhVrQ4JlATt4n8y8sn7y
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.



GSA SAM.GOV RESOURCE LINKS

How to update an Entity Registration in SAM.gov: 

Quick Start Guide for Updating an Entity Registration.

Entity Registration FAQs:

gsafsd_kb_category - GSA Federal Service Desk Service Portal

Entity Registration Videos:

gsafsd_kb_category - GSA Federal Service Desk Service Portal

Entity Registration Glossary Terms:

gsafsd_kb_category - GSA Federal Service Desk Service Portal

SAM Entity Validation

SAM.gov Entity Validation (gsa.gov)
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All information presented is based on current published data by GSA/SAM. 
Process and Procedures are subject to change.

https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=7ae0cb0c1b4f64108aa3a8eae54bcb0e
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=7ae0cb0c1b4f64108aa3a8eae54bcb0e
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=5001034c1b4f64108aa3a8eae54bcb4a
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=1301074c1b4f64108aa3a8eae54bcba7
https://www.fsd.gov/gsafsd_sp?id=kb_category&kb_category=1301074c1b4f64108aa3a8eae54bcba7
https://www.gsa.gov/system/files/Stakeholder_Forum_-_Validation_-_August_9%2C_2022.pdf


ADDTIONAL 

ASSISTANCE

SBDC - About Us | Connecticut Small 

Business Development Center (uconn.edu)

https://ctsbdc.uconn.edu/about-us/
https://ctsbdc.uconn.edu/about-us/
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